TOWN OF WESTWOOD
COMMONWEALTH OF MASSACHUSETTS

INVITATION FOR BIDS

Electronic Voting Devices
Bid # BOS-22-B-002

I. GENERAL INFORMATION AND BID SUBMISSION REQUIREMENTS
e All Bids must be delivered by 11:00 am on February 22, 2022 to:
Procurement Department
Westwood Town Hall
580 High Street
Westwood MA 02090

e If the bidder is using a delivery service, the package must be signed for by a Westwood Town
Hall staff to be considered properly delivered.

e Bids sent by courier can be dropped off in the Town Mail Drop Box. The drop box is a green
mailbox in front of Town Hall labeled “Town Hall Mail Drop Only.” This box is checked at the
time of bid opening.

e Bids received after the time and date established herein SHALL NOT be accepted or
considered, regardless of the cause for delay in the receipt of such proposal(s).

e Submit the proposal in a sealed envelope clearly marked “Bid # BOS-22-B-002, Electronic
Voting Devices.”

e The bid must include a Non-Collusion form, Tax Compliance Certificate and other
Attachments listed below.

e The bidding and award of the Contract shall be in full compliance with Chapter 30B of the
General Laws of the Commonwealth of Massachusetts as last revised.

e If, at the time of the scheduled proposal due date, the Westwood Town Hall is closed due to
uncontrolled events such as fire, wind, or building evacuation, the bid opening will be postponed
until 12:00 noon on the next normal business day. Bids will be accepted until that date and time.

e Bid Form

o The bidder to whom the bid is awarded will be required to execute an Agreement within
thirty (30) calendar days from the date when the Notice of Award is received.
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TOWN OF WESTWOOD
COMMONWEALTH OF MASSACHUSETTS

o All prices, except at the extended totals, shall be stated in both words and figures. In the
event of a discrepancy between the price in words and the price in figures, the written
word shall govern. In the event of a discrepancy between mathematical totals and the
totals stated, the mathematical totals shall govern.

e The proposal must be signed as follows: 1) if the bidder is an individual, by her/him personally;
2) if the bidder is a partnership, by the name of the partnership, followed by the signature of each
general partner; and 3) if the bidder is a corporation, by the authorized officer, whose signature
must be attested to by the Clerk/Secretary of the corporation and the corporate seal affixed.

e Any bid may be withdrawn prior to the bids submittal due date. However, bidders may not
withdraw or modify their bid for a period of ninety (90) days following the opening of bids.

e The contract will be awarded within thirty (30) days after the proposal receipt. The time for
award may be extended for up to 45 additional days by mutual agreement between the Town and
the apparent lowest responsive and responsible bidder.

e Questions concerning this invitation for bid must be submitted in writing to: Procurement
Department, Westwood Town Hall, 580 High Street, Westwood MA 02090 or by email at
Procurement@townhall.westwood.ma.us.

e Any and/or all work is subject to available funds. The Town reserves the right to waive any
informalities in, or to reject, any or all bids should the Town deem it to be in the Town’s best
interest to do so.

e The Town of Westwood may cancel this IFB, or reject in whole or in part any and all proposals,
if the Town determines that cancellation or rejection serves the best interests of the Town.

e Below is a list of all Attachments. Bidders should note that Attachments A-D must be
completed and be submitted with the bid documents.

o Attachment A — Bid Pricing Sheet
o Attachment B — Tax Compliance Certificate
o Attachment C — Signature Page
o Attachment D — Reference Form
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Il. PURCHASE DESCRIPTION/SCOPE OF SUPPLIES/SERVICE

e The purpose of this proposal is to provide an Audience Response System Electronic Voting
System for the Town of Westwood to be used at any Annual or Special Town Meetings. The
Audience Response System - Electronic Voting System should include the following:

2000 Electronic voting keypads

2000 Keypad Lanyards with Safety

2 USB Long Range Receivers

Custom Branding & Design

20 Soft Shell bags for storage and delivery to Town Meeting
Voting Software that is independent of the internet

Support and instructor led training

Onsite support for one Town Meeting, to include a minimum of two staff members. An
additional staff member should be available, if necessary
Multiple Room Receiver

Delivery Deadline for Equipment March 14, 2022

Delivery Charges

O O O O O 0O O O

o O O

e |f the vendor fails to supply and/or deliver in time to meet the requirements of the Town, the
Town reserves the right to obtain these services from another source. Any additional costs
incurred by the Town because of a price differential between the price paid on the open market
and the contract price will be charged against the contractor or deducted from any balance owed
to the contractor.

Delivery Requirements: All delivery charges shall be included in the price of the service.
e The Delivery should be made to:
Westwood Town Hall
Dorothy A. Powers, Town Clerk
580 High Street
Westwood MA 02090
1. PRICING AND PAYMENT
e The Town shall pay and the Contractor shall receive the prices stipulated in the bid made a part

hereof as full compensation for everything performed and for all risks and obligations
undertaken by the Contractor under and as required by the Contract.
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COMMONWEALTH OF MASSACHUSETTS

IV. QUALITY REQUIREMENTS

e Bidders must provide all of the items described in Section I1: Purchase Description/Scope of
Services and comply with all Section I: Proposal Submission Requirements. Missing information
may cause the proposal to be considered unresponsive.

e All deliveries must comply with the Specifications identified above in Section II, Purchase
Description/Scope of Supplies/Services.

e Bidders must have satisfactory performance under at least two (2) different contracts similar in
size to the proposed contract. Contract information will be provided as part of Section VI,
References.

V. RULE FOR AWARD

e The responsive and responsible bidder meeting the requirements described in described in
Section 1I: Purchase Description/Scope of Services and offering the lowest Total Bid Price stated
in Attachment A, Bid Pricing Sheet.
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TOWN OF WESTWOOD
COMMONWEALTH OF MASSACHUSETTS

ATTACHMENT A

BID PRICING SHEET
ELECTRONIC VOTING DEVICES

BIDDER:

Bid form must be typed or completed in legible ink. The bid price for each item on the form shall be
stated in figures and words. Discrepancies between indicated sum of any column(s) and the correct sum
of any column(s) will be resolved in favor of the correct sum. Please Attach Additional Sheets if
necessary.

TOTAL BID PRICE

The Total Bid Price will be used for the Rule of Award. The Bidder submits this bid proposal to perform
all of the work (including labor and materials) as described in the solicitation for this Base Bid Price
(including the costs for all Allowances, Incidentals, Bonds, and Addenda):

Total Bid in figures  $

Total Bid inwords  $

Signature of individual submitting bid or proposal

Printed Name of individual submitting bid or proposal Business Phone Number
Printed Name of company submitting bid or proposal Business Email
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COMMONWEALTH OF MASSACHUSETTS

ATTACHMENT B
TAX COMPLIANCE CERTIFICATION

Pursuant to M.G.L. c. 62C, 849A, I certify under the penalties of perjury that, to the best of my
knowledge and belief, I am in compliance with all laws of the Commonwealth relating to taxes,
reporting of employees and contractors, and withholding and remitting child support.

Signed under the penalties of perjury.

Signature of individual submitting bid or proposal

Printed Name of individual submitting bid or proposal

Name of business
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ATTACHMENT C
SIGNATURE PAGE

This Bid must bear the written signature of the Bidder or authorized agent of the Bidder. If the Bidder is
a corporation or a partnership, the Bid must be signed by a duly authorized officer of such corporation or
by a partner; the title of such officer must be stated.

The bidder hereby acknowledges the receipt of, and has included in this BID, the following Addenda:

(To be filled in by Bidder, if Addendums are issues.)

Addendum No. , dated
Addendum No. , dated
Addendum No. , dated
Signature

Name of Corporation, Company or Individual

Printed Name of Person Authorized to Sign

Title

Email Address
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TOWN OF WESTWOOD
COMMONWEALTH OF MASSACHUSETTS

ATTACHMENT D
REFERENCE FORM

Bidder:

The following shall accompany the bid and is required as evidence of the bidder's qualifications to
perform the work, as bid upon, in accordance with the contract drawings and specifications. This
statement must be notarized. All questions must be answered. Additional data may be submitted on
separate attached sheets. When assessing bidder’s qualification, the Town will not be limited to
information provided herein. The Town intends to use information outside this document to assess
Bidder Qualifications.

1. Name of Bidder

2. Permanent Main Office Address

3. Official Mailing Address for This Contract

4. When Organized?

5. Where Incorporated, If a Corporation

6. Years Contracting under Present Name

7. List contracts on hand, and those completed similar in nature to this kind of project.

Owner Engineer Contract Description Contract Completion
Amount Date
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8. List any work the firm has failed to complete in the last five years, state where and why.

9. If you have ever defaulted on any contract, state where and why.

10.  List full names of all principals (i.e. Officers, Directors, Partners, Owners) interested in this bid.

Name Title Firm

11.  State name(s) and qualifications of resident supervisor(s) for this project.

12. List major equipment available for this project and identify ownership or rental.
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COMMONWEALTH OF MASSACHUSETTS

13. List bank references for verifying financial ability of your company.

Name Address

14.  The undersigned hereby authorized and requests any person, firm or corporation, to furnish all
information requested by the Owner and/or its designated agents relative to the recitals comprising this
Statement of the Bidder's Qualifications.

Dated at this day of 20

(Name of Bidder)

By:
(Title)
State of
County of
being duly sworn in person, deposes and says
that he is of :
(Title) (Name of Bidder)

that he is the firm's duly authorized agent to execute these contract documents, and that the
answers to the foregoing questions and all statements therein contained are correct and true.

Subscribed and sworn to before me this day of 20

(SEAL)

(Notary Public)
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